[image: image1.emf][image: image2.emf]

Note to the user
1. This application form and supporting documentation must be submitted in one of the IB working languages: English, French or Spanish. Translations of official documents should be duly certified.
2. This Application for authorization: Diploma Programme should be completed electronically and submitted with the supporting documentation following the guidelines and deadlines provided by the relevant IB office.
3. Insert your responses in the boxes provided for each question. The boxes will expand as you type your responses.
Request to the IB Organization for authorization to offer the Diploma Programme
Name of the school

	


On behalf of the above-named school, we request official authorization to offer the Diploma Programme (DP) of the IB Organization. Information about the school is supplied on the accompanying application form and documents.
We understand that if, after careful review of this application and the accompanying documentation, the appropriate IB office accepts it, a verification visit to the school will be arranged before a final decision on the authorization process is reached by the director general. 
We confirm again that:

a. We have read the following documents published on the IB website or purchased from the IB store, made them available to the relevant constituencies of the school and agree to abide by the regulations therein:
· Programme standards and practices

· The Diploma Programme: From principles into practice
· Rules for candidate schools

· Rules for IB World Schools: Diploma Programme

· General regulations: Diploma Programme

· Guide to school authorization: Diploma Programme

· Rules and policy for use of IB intellectual property

b. The school has prepared itself to meet the authorization requirements following the current IB documents published for the purpose of implementing the programme.

c. The appropriate financial authorities of the school/public school district know of the schedule of Diploma Programme fees and currency as assigned by the IB and have agreed to their timely payment.
d. The school will not advertise or otherwise imply that it is authorized to offer the Diploma Programme. The final decision on the application for authorization is reached by the director general of the IB Organization after acceptance of the Application for authorization: Diploma Programme and after a verification visit to the school by an IB team has taken place.

e. The school will only use the IB World School logo if and when the school is authorized to offer the IB Diploma Programme. No IB logo is available to candidate schools.

f. We enclose the supporting documents as requested in this application.
g. We agree that this electronic application form, whether signed electronically or not, will be understood by the IB Organization to have been read and endorsed by the head of school, the superintendent of the school (if applicable) and the chair of the governing body (if applicable), without a signed hard copy being necessary.

h. We understand and accept that any dispute arising from, or in connection with, the Application for candidacy: Diploma Programme, the Application for authorization: Diploma Programme, or any other document relating to the authorization process, shall be finally settled by arbitration, taking place in and in accordance with the rules applicable in Geneva, Switzerland. The proceedings shall be confidential and the language of the arbitration shall be English.

We further declare that, to the best of our knowledge, the information given on this form is correct.
	Name and title of head of school (1)

	

	Signature
	Date

	
	


	Name and title of superintendent of school (if applicable)

	

	Signature
	Date

	
	


	Name and title of chair of the governing body (2)

	

	Signature
	Date

	
	


1. Head of school (director/principal in some systems) is the person who leads and supervises the daily operations of the school, ensuring that the policies of the governing body are put into practice.

2. Governing body is the duly constituted individual or group that has the ultimate legal authority to make decisions on behalf of the school.
Update of school information

In order to keep the school file updated, complete the following chart. Note that it keeps almost the same structure as the chart in Application for candidacy: Diploma Programme, so that unchanged information may be copied directly.
	1. CONTACT DETAILS

	Legal registered name of school (name that will appear in school diplomas)

	

	Postal address (include city, state, country and postal or zip code)

	

	Street address (if different from above) (include city, state, country and postal or zip code)

	

	Telephone 
(include country and area codes)
	

	Fax 
(include country and area codes)
	

	
	Title 
(Mr, Mrs, Ms)
	Name
	Position (3)
	Email address

	Head of school
	
	
	
	

	Head(s) of section where the DP will be implemented 
(if different from above)
	
	
	
	

	DP coordinator designate
	
	
	
	

	Advisor on post-secondary educational options
	
	
	
	

	School public website
	


3. Position: Name of the post of employment at the school
	2. SCHOOL INFORMATION

	Date school founded or opened
	
	
	

	
	
	
	

	
	month
	year
	

	Legal status of the school

Note:

· A government/state/publicly funded school is a government or national school where the employees are paid by the state either at a local or national level; usually there are no tuition fees (as distinct from examination or other fees). 

· A private school is an independent (not-for-profit or for-profit) institution whose main revenue comes from tuition fees; they may or may not have government subsidies but these are only part of their income.

	
	
	
	
	
	
	

	Government/state/
publicly funded
	
	Private
	
	Other (specify)
	
	

	
	
	
	
	
	
	

	Indicate whether the school is recognized as such by the local educational system.
	
	
	

	
	Yes
	
	No
	
	

	
	
	
	

	Include school’s accreditation status with other organizations, if any (eg CIS, WASC).

	

	Does the school belong to a group of schools gathered in a foundation, district or common project in relation to the IB? If this is so, identify the group/project.

	

	Type of school

	
	
	
	
	
	
	

	Boys
	
	Girls
	
	Coeducational
	
	

	
	
	
	
	
	
	

	Additional information (eg coeducational in primary, boys and girls in secondary)

	

	
	
	
	
	
	
	

	Boarding only
	
	Day only
	
	Boarding and day
	
	

	
	
	
	
	
	
	

	Academic year dates (indicate month only)

	
	
	
	
	
	

	Starts
	
	
	Ends
	
	

	
	
	
	
	
	

	Age range of students across the whole school

	
	
	
	
	
	

	From
	
	years 
old
	To
	
	years 
old

	
	
	
	
	
	

	Name the grades or years that comprise the different sections of the school and indicate the total number of students in each.

	Name of the section in the school 
(eg kindergarten, primary)
	Grades/years as identified in the school
	Age range of students
	Total number of students in each section

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Total number of students in the whole school
	

	

	What other IB programmes does the school currently implement or plan to implement?

	
	
	
	
	
	

	PYP
	Candidate school
	
	IB World School authorized to offer the programme 
	
	

	
	(add IB school code if you know it)
	
	(add IB school code)
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	

	MYP
	Candidate school
	
	IB World School authorized to offer the programme
	
	

	
	(add IB school code if you know it)
	
	(add IB school code)
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Language(s) of instruction at the school (language through which group 3–6 subjects will be taught)

	

	Language of communication with the IB (indicate one only)

	

	English
	
	French
	
	Spanish
	
	

	

	Proposed exam session for the school

	
	

	May
	
	November
	
	

	
	


Future implementation of the Diploma Programme
Since the submission of Application for candidacy: Diploma Programme, the school has been working on the objectives that were identified in the action plan.

This document includes questions and charts that need to be completed, information that needs to be updated and the list of supporting documents that need to be enclosed.
A: Philosophy
4. Transcribe mission statement of the school.
	


5. Has the school made any changes to its mission statement to align it to that of the IB? How did the process take place and who was involved?
	


6. In order to successfully implement the Diploma Programme, the school community should be aware of and understand the IB philosophy as well as demonstrate commitment to the implementation of the programme. Complete the chart below with a description of what the school has done since it was recognised as a candidate school to achieve this goal with the following groups within its community.
	
	Actions taken by the school
	Major outcomes
	Additional comments

	Governing body
	
	
	

	Local educational authorities
(if applicable)
	
	
	

	Pedagogical leadership team
	
	
	

	Teachers and other members of staff who will be involved in the implementation of the programme
	
	
	

	Parents
	
	
	

	Others

(identify, adding rows as necessary)
	
	
	

	
	
	
	


7. How will the school encourage students to take the Diploma Programme?
	


B: Organization
B1: Leadership and structure

1. Diploma Programme structure
a. The following chart is meant to provide information about the school estimation of the number of students who will be enrolled in the Diploma Programme and its relationship with the full cohort of students in those years.

	
	First year of implementation of the Diploma Programme after authorization
	Second year of
implementation
of the Diploma
Programme after
authorization

	
	Diploma Programme 
year 1
	Diploma Programme
year 1
	Diploma Programme
year 2

	1
	Estimated number of Diploma Programme certificate candidates
	
	
	

	2
	Estimated number of full Diploma Programme candidates
	
	
	

	3
	Estimated number of 
non-Diploma Programme students
	
	
	

	
	TOTAL (1 + 2 + 3)

(Estimated total number of students in the year of Diploma Programme implementation)
	
	
	


	b. Will students have to meet admissions or selection criteria to be enrolled in the Diploma Programme?
	Yes
	
	No
	

	
	
	
	
	


If the answer is yes, describe the policy the school will apply.

	


	c. Will Diploma Programme students have to fulfill other mandated requirements (for example, national, local requirements)?
	Yes
	
	No
	

	
	
	
	
	


If the answer is yes, specify what type of requirements and in which year(s) of the programme these requirements need to be fulfilled.

	


d. If the school has to comply with other requirements, as stated above, identify and explain any challenges the school may experience regarding the implementation of the Diploma Programme and arrangements the school has planned to solve them (for example, curriculum content, mandatory text books or other sources).
	


2. Governance

a. Briefly explain whether there have been changes in the governance model of the school. Additionally, explain how new members of the governing body (or the educational authorities) have been informed about the Diploma Programme.

	


b. What are the reporting relationships between the governing body (or the educational authorities) and the senior leaders at the school?

	


3. Pedagogical leadership
a. Describe the structure and responsibilities of the pedagogical leadership team in charge of the implementation of the Diploma Programme. Indicate any changes that have occurred since the school was recognized as a candidate school. 

	


b. If the Diploma Programme coordinator designate will have other responsibilities besides the Diploma Programme coordination, indicate:

i. additional responsibilities

	


ii. percentage of his/her weekly schedule that will be devoted to complying with his/her IB responsibilities as coordinator.
	


4. Policies

a. Describe the process by which the school has developed a preliminary language policy consistent with Diploma Programme expectations. Indicate who was involved in the process and how the school will ensure that the policy will be implemented and revised.
	


b. Describe the process by which the school has developed a preliminary assessment policy consistent with Diploma Programme expectations. Indicate who was involved in the process and how the school will ensure that the policy will be implemented and revised.
	


c. Describe the process by which the school academic honesty policy was revised to meet the Diploma Programme expectations. Indicate who was involved in the process and how the school will ensure that the policy will be implemented and revised.

	


B2: Resources and support
1.
Teachers and other staff who will be involved in the implementation of the Diploma Programme

Update the following information:
	e. Number of full-time teachers who will be responsible for Diploma Programme courses
	
	

	
	
	

	
	
	

	f. Number of part-time teachers who will be responsible for Diploma Programme courses
	
	

	
	
	

	
	
	

	g. Maximum Diploma Programme class size
	
	students

	
	
	


2. Collaborative planning and reflection 
Identify the types and objectives of staff and leadership team meetings that will support the Diploma Programme implementation. Identify participants (for example, Diploma Programme subject teachers per subject group, all Diploma Programme subject and theory of knowledge (TOK) teachers and creativity, action service (CAS) coordinators, Diploma Programme leadership team) and frequency. Use the table below.

	Name of meeting
	Who attends
	Frequency of meeting
	Objectives

	
	
	
	

	
	
	
	

	
	
	
	


3. Information technology (IT) facilities that support the Diploma Programme
Describe any changes made to the IT provision in the school in order to support the Diploma Programme. (Note: A description of the IT provision in the library/multimedia centre will be included in question 6 below.)
	


4. Other school facilities that will support the Diploma Programme
Describe other facilities (for example, sports fields, science laboratories) that the school currently has to support the implementation of the Diploma Programme. (Do not include the library/multimedia centre in this chart.) Indicate the areas that are in process of improvement and/or that the school needs to add. Add rows as necessary.
	Facility

(eg art room, gymnasium, sports fields, science laboratories)
	Description of current situation
	Developments under way/
future development
(if applicable)

	
	
	

	
	
	

	
	
	


5. Administration of exams

Describe where the school plans to administer the examination session to ensure that it will comply with all regulations and procedures relating to the conduct of Diploma Programme examinations and thereby guarantee the integrity of the examination process. Indicate what secure location the school will use for the storage of examination papers and examination stationery to ensure that exams are safely kept.
	


6. Library/multimedia centre

Update the following information related to the library/media centre:

a. Describe the physical environment (indicate whether students can access books/resources directly, for what purposes the library space is used, whether there is room for students to work on their own, and so on).
	


b. Indicate the groups it caters for (for example, students from 11 to 18 years old, only students 16+).
	


c. Describe how it is managed (include the professional qualification of the person who is in charge of the library/multimedia centre and his/her responsibilities, whether it is a full-time or part-time position, library hours, agreements with other libraries, if applicable, and so on).
	


d. Describe the role that the person in charge of the library will play when the programme is implemented. Indicate how he/she was involved in the process of authorization so far.
	


e. Since the school was recognized as a candidate school, has it added any resources to the library to address Diploma Programme requirements? If this is so, indicate what Diploma Programme subject(s) or core requirement(s) they will support (do not include titles).
	


f. What procedures are in place to ensure that the library/multimedia centre will be updated according to the requirements of the Diploma Programme?
	


g. Indicate any changes in the IT provision available in the library/multimedia centre (for example, computers, laptops, internet access).
	


7. Teaching time

	a. Number of weeks of instruction in the school year
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	b. Number of instructional periods students receive in a week
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	c. Length (in minutes) of each instructional period
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	d. Did the school decide to make any adjustments in the student’s weekly schedule to ensure that the recommended teaching hours for standard and higher level subjects and TOK are included and allow for concurrency of learning?
	Yes
	
	No
	

	e. 
	
	
	
	


If the answer is yes, explain the changes the school will implement.
	


8. Funding

	a.
Will IB students pay tuition fees?
	Yes
	
	No
	

	
	
	
	
	

	
	
	
	
	

	b.
Will IB students receive any government subsidy?
	Yes
	
	No
	


C: Curriculum
8. Has the school made changes in the choice of Diploma Programme subjects and/or levels? If this is so, identify them and explain the reason for the change.

	


9. Describe the process that will be implemented to ensure that students comply with the extended essay requirement.
	


10. What process will the school implement to report on the assessment of the Diploma Programme to parents?

	


11. How has the school promoted the online curriculum centre (OCC) among its staff and to what extent do staff use it?
	


List of supporting documents to attach to this form
Place an X in the box to indicate that you have attached the document to the form.

Philosophy
	School brochure
	

	
	


Organization
	School organization chart showing the Diploma Programme pedagogical leadership team 
situation (including the Diploma Programme coordinator designate) and reporting lines
	

	
	

	
	

	Preliminary assessment policy consistent with IB expectations
	

	
	

	
	

	Preliminary language policy consistent with IB expectations
	

	
	

	
	

	Academic honesty policy consistent with IB expectations
	

	
	

	
	

	Sample of student’s schedule for year 1 and year 2 of the Diploma Programme. If the school 
will offer different combinations of subjects, include more samples of student’s schedules showing 
those options. (Identify the Diploma Programme subjects with their IB name and include other subjects that the student will take according to other requirements, if applicable.)
	

	
	

	
	

	Preliminary calendar of school deadlines for student submission of internal and external 
assessment components
	

	
	


Curriculum

	Course outlines and CAS programme outline. Complete course and CAS outlines using the formats provided in this form and upload them separately, following the instructions of the relevant IB office
	

	
	


Complete the charts that appear in the following pages.
Chart 1: Update of Diploma Programme subjects proposal and sequencing chart

	Diploma Programme subjects proposal
	Sequencing chart
	Subjects completed in one year

	Subject
Indicate the name of the subject under each group. Add rows as necessary.
	Subject level
	Language(s) of instruction
	Estimated number of students
	Subject taught in penultimate year before Diploma Programme starts
	Subject taught in
last year before Diploma Programme starts
	Add an X in the appropriate column if 
any of the situations allowed by the IB 
(as described below the chart) apply in the school. *

	
	Higher
	Standard
	
	Higher
	Standard
	
	
	Standard level subject(s) completed in year 1
	Standard level subject 
completed in year 2

	Group 1: studies in language and literature

(indicate the language: eg English A: literature)
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Group 2: language acquisition

(indicate the language: eg Spanish B)
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Group 3: individuals and societies
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Group 4: experimental sciences
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Group 5: mathematics and computer science
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Group 6: the arts
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	TOK
	
	
	
	
	
	
	
	


* All Diploma Programme courses are designed as two-year learning experiences. However, up to two standard level subjects, excluding languages ab initio and pilot subjects, can be completed in one year, according to conditions established in the Handbook of procedures for the Diploma Programme.
Chart 2: Update of Diploma Programme teaching staff, qualifications and IB-recognized professional development

· IB-recognized professional development is activities as listed on the IB events calendar on the IB public website (http://www.ibo.org ) or in school professional development activities organized by the relevant IB office.
· Location: In the chart below, indicate where the training took place or will take place.

· For IB regional workshops attended or to be attended name the city.

· For IB workshops organized in the school use “IS”.

· For IB online workshops use “Online”.
	Subject/role
Indicate the name of the subject under each group. Add rows as necessary.
	Subject level
	Teacher’s name
	Qualifications of each teacher
(degrees, diplomas)
	Number of years at this school
	Full/
part-time
(use FT/PT)
	IB-recognized professional development already attended
	Future IB–recognized professional development to be attended 

	
	Higher
	Standard
	
	
	
	
	Location
	Date
	Workshop name and category
	Location
	Date
	Workshop name and category

	Group 1: studies in language and literature

(indicate the language: eg English A literature)
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Group 2: language acquisition

(indicate the language: eg Spanish B)
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Group 3: individuals and societies
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Group 4: experimental sciences
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Group 5: mathematics and computer science
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Group 6: the arts
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	TOK
	
	
	
	
	
	
	
	
	
	
	

	CAS
	
	
	
	
	
	
	
	
	
	
	

	DP coordinator designate
	
	
	
	
	
	
	
	
	
	
	

	Head of school
	
	
	
	
	
	
	
	
	
	
	


Chart 3: Update of the action plan
· Schools are required to use this template in planning their submission for authorization. It is organized according to the headings of the Programme standards and practices.

· School objectives will be defined in relation to the IB requirements for authorization to offer the Diploma Programme, as stated in the document Guide to school authorization: Diploma Programme. At this stage, it will also show school objectives to be developed beyond the planned authorization of the school.
· Add rows as necessary.

	AIM: To become an IB World school, implementing the Diploma Programme in
	
	for first exams in
	

	
	(month and year)
	
	(month and year)


A: Philosophy

The school’s educational beliefs and values reflect IB philosophy.
	Objective
	Actions
	Date to be achieved 
	Person/group responsible for achieving this objective 
	Budgetary implications
	Evidence of achievement 
or of progress towards achievement of the objective

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


B: Organization

B1: Leadership and structure

The school’s leadership and administrative structures ensure the implementation of the Diploma Programme.
	Objective
	Actions
	Date to be achieved 
	Person/group responsible for achieving this objective 
	Budgetary implications
	Evidence of achievement 
or of progress towards achievement of the objective

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


B2: Resources and support

The school’s resources and support structures ensure the implementation of the Diploma Programme.
	Objective
	Actions
	Date to be achieved 
	Person/group responsible for achieving this objective 
	Budgetary implications
	Evidence of achievement 
or of progress towards achievement of the objective

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


C: Curriculum

C1: Collaborative planning

Collaborative planning and reflection supports the implementation of the Diploma Programme.
	Objective
	Actions
	Date to be achieved 
	Person/group responsible for achieving this objective 
	Budgetary implications
	Evidence of achievement 
or of progress towards achievement of the objective

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


C2: Written curriculum

The school’s written curriculum reflects IB philosophy.
	Objective
	Actions
	Date to be achieved 
	Person/group responsible for achieving this objective 
	Budgetary implications
	Evidence of achievement 
or of progress towards achievement of the objective

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


C3: Teaching and learning

Teaching and learning reflects IB philosophy.
	Objective
	Actions
	Date to be achieved 
	Person/group responsible for achieving this objective 
	Budgetary implications
	Evidence of achievement 
or of progress towards achievement of the objective

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


C4: Assessment

Assessment at the school reflects IB assessment philosophy.
	Objective
	Actions
	Date to be achieved 
	Person/group responsible for achieving this objective 
	Budgetary implications
	Evidence of achievement 
or of progress towards achievement of the objective

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Chart 4: Update of implementation budget
	Indicate the currency the school uses. If possible, use USD, GBP, CHF or CAD.
	

	USD = US dollars
	GBP = Great British pounds
	CHF = Swiss francs
	CAD = Canadian dollars
	


	
	Candidate school
	IB World School 
year 1
	IB World School 
year 2
	IB World School 
year 3
	IB World School 
year 4

	Academic year
	
	
	
	
	

	Candidate school fee
	
	
	
	
	

	Annual fee
	
	
	
	
	

	Candidate assessment fees
	
	
	
	
	

	
	
	
	
	
	

	Resources
(specify)
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	IB professional development
(specify)
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Other
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	TOTAL
	
	
	
	
	


	Approved by
	
	Position

	
	
	


	Diploma Programme subject outline—Group 1: studies in language and literature

	School name
	
	School code
	

	Name of the DP subject
(indicate the language)
	

	Level
(indicate with X)
	
	
	
	
	
	
	

	
	Higher
	
	Standard completed in two years
	
	Standard completed in one year *
	
	

	
	
	
	
	
	
	
	

	Name of the teacher who completed this outline
	
	Date of IB training
	

	Date when outline was completed
	
	Name of workshop 
(indicate name of subject and workshop category)
	


* All Diploma Programme courses are designed as two-year learning experiences. However, up to two standard level subjects, excluding languages ab initio and pilot subjects, can be completed in one year, according to conditions established in the Handbook of procedures for the Diploma Programme.
1. Indicate the literary works chosen for each of part of the programme
	
	Language A: literature

	
	Higher level
	Standard level

	Part 1
	
	

	
	
	

	
	
	

	Part 2
	
	

	
	
	

	
	
	

	Part 3
	
	

	
	
	

	
	
	

	
	
	

	Part 4
	
	

	
	
	

	
	
	


	
	Language A: language and literature

	
	Higher level
	Standard level

	Part 3
	
	

	
	
	

	
	
	

	Part 4
	
	

	
	
	

	
	
	


2. Course outline

· Use the following table to organize the topics to be taught in the course. If you need to include topics that cover other requirements you have to teach (for example, national syllabus), make sure that you do so in an integrated way, but also differentiate them using italics. Add as many rows as you need.
· This document should not be a day-by-day accounting of each unit. It is an outline showing how you will distribute the topics and the time to ensure that students are prepared to comply with the requirements of the subject.
· This outline should show how you will develop the teaching of the subject. It should reflect the individual nature of the course in your classroom and should not just be a “copy and paste” from the subject guide.
· If you will teach both higher and standard level, make sure that this is clearly identified in your outline.
	
	Topic

(as identified in the 
IB subject guide)

State the topics in the order you are planning to teach them.
	Contents
	Allocated time
	Assessment instruments to be used
	Resources

List the main resources to be used, including information technology if applicable.

	
	
	
	One class is
	
	minutes.
	
	

	
	
	
	
	
	
	
	

	
	
	
	In one week there are
	
	classes.
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Year 1
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Year 2
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


3. IB Internal and external assessment requirements to be completed during the course
Briefly explain briefly how and when you will work on them. Include the date when you will first introduce the internal and external assessment requirements, when they will be due and how students will be prepared to complete them.
	


4. Links to TOK
You are expected to explore links between the topics of your subject and TOK. As an example of how you would do this, choose one topic from your course outline that would allow your students to make links with TOK. Describe how you would plan the lesson.

	Topic
	Link with TOK (including description of lesson plan)

	
	


5. International mindedness
Every IB course should contribute to the development of international mindedness in students. As an example of how you would do this, choose one topic from your outline that would allow your students to analyse it from different cultural perspectives. Briefly explain the reason for your choice and what resources you will use to achieve this goal.

	Topic
	Contribution to the development of international mindedness (including resources you will use)

	
	


6. Development of the IB learner profile
Through the course it is also expected that students will develop the attributes of the IB learner profile. As an example of how you would do this, choose one topic from your course outline and explain how the contents and related skills would pursue the development of any attribute(s) of the IB learner profile that you will identify. 
	Topic
	Contribution to the development of the attribute(s) of the IB learner profile

	
	


7. Resources
Are instructional materials and other resources (for example, equipment for recording if you teach languages A or room for the performance aspect if you teach literature and performance) available in sufficient quality, quantity and variety to give effective support to the aims and methods of the courses? Briefly describe what plans are in place if changes are needed.
	


	Diploma Programme subject outline—Group 2: language acquisition

	School name
	
	School code
	

	Name of the DP subject
(indicate the language)
	

	Level
(indicate with X)
	
	
	
	
	
	
	

	
	Higher
(not applicable for languages ab initio)
	
	Standard completed in two years
	
	Standard completed in one year *
(not applicable for languages ab initio)
	
	

	
	
	
	
	
	
	
	

	Name of the teacher who completed this outline
	
	Date of IB training
	

	Date when outline was completed
	
	Name of workshop 
(indicate name of subject and workshop category)
	


* All Diploma Programme courses are designed as two-year learning experiences. However, up to two standard level subjects, excluding languages ab initio and pilot subjects, can be completed in one year, according to conditions established in the Handbook of procedures for the Diploma Programme.

1. If you will be teaching language B higher level, identify the two works of literature to be studied
	


2. Course outline
· Use the following table to organize the topics to be taught in the course. If you need to include topics that cover other requirements you have to teach (for example, national syllabus), make sure that you do so in an integrated way, but also differentiate them using italics. Add as many rows as you need.
· This document should not be a day-by-day accounting of each unit. It is an outline showing how you will distribute the topics and the time to ensure that students are prepared to comply with the requirements of the subject.
· This outline should show how you will develop the teaching of the subject. It should reflect the individual nature of the course in your classroom and should not just be a “copy and paste” from the subject guide.
· If you will teach both higher and standard level, make sure that this is clearly identified in your outline.
	
	Topic

(as identified in the
IB subject guide)

State the topics in the order you are planning to teach them.
	Contents
	Allocated time
	Assessment instruments to be used
	Resources

List the main resources to be used, including information technology if applicable.

	
	
	
	One class is
	
	minutes.
	
	

	
	
	
	
	
	
	
	

	
	
	
	In one week there are
	
	classes.
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Year 1
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Year 2
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


3. IB Internal and external assessment requirements to be completed during the course
Briefly explain how and when you will work on them. Include the date when you will first introduce the internal and external assessment requirements, when they will be due and how students will be prepared to complete them.
	


4. Links to TOK
You are expected to explore links between the topics of your subject and TOK. As an example of how you would do this, choose one topic from your course outline that would allow your students to make links with TOK. Describe how you would plan the lesson.
	Topic
	Link with TOK (including description of lesson plan)

	
	


5. International mindedness
Every IB course should contribute to the development of international mindedness in students. As an example of how you would do this, choose one topic from your outline that would allow your students to analyse it from different cultural perspectives. Briefly explain the reason for your choice and what resources you will use to achieve this goal.

	Topic
	Contribution to the development of international mindedness (including resources you will use)

	
	


6. Development of the IB learner profile
Through the course it is also expected that students will develop the attributes of the IB learner profile. As an example of how you would do this, choose one topic from your course outline and explain how the contents and related skills would pursue the development of any attribute(s) of the IB learner profile that you will identify. 
	Topic
	Contribution to the development of the attribute(s) of the IB learner profile

	
	


7. Resources
Are instructional materials and other resources available in sufficient quality, quantity and variety to give effective support to the aims and methods of the courses? Briefly describe what plans are in place if changes are needed.
	


	Diploma Programme subject outline—Group 3: individuals and societies

	School name
	
	School code
	

	Name of the DP subject
	

	Level
(indicate with X)
	
	
	
	
	
	
	

	
	Higher
	
	Standard completed in two years
	
	Standard completed in one year *
	
	

	
	
	
	
	
	
	
	

	Name of the teacher who completed this outline
	
	Date of IB training
	

	Date when outline was completed
	
	Name of workshop 
(indicate name of subject and workshop category)
	


* All Diploma Programme courses are designed as two-year learning experiences. However, up to two standard level subjects, excluding languages ab initio and pilot subjects, can be completed in one year, according to conditions established in the Handbook of procedures for the Diploma Programme
If you will teach history, complete the following chart.
	Route
	Prescribed subject
	Topics
	HL option(s) and sections

	
	
	
	

	
	
	
	

	
	
	
	


8. Course outline

· Use the following table to organize the topics to be taught in the course. If you need to include topics that cover other requirements you have to teach (for example, national syllabus), make sure that you do so in an integrated way, but also differentiate them using italics. Add as many rows as you need.
· This document should not be a day-by-day accounting of each unit. It is an outline showing how you will distribute the topics and the time to ensure that students are prepared to comply with the requirements of the subject
· This outline should show how you will develop the teaching of the subject. It should reflect the individual nature of the course in your classroom and should not just be a “copy and paste” from the subject guide.

· If you will teach both higher and standard level, make sure that this is clearly identified in your outline.
	
	Topic/unit

(as identified in the 
IB subject guide)

State the topics/units in the order you are planning to teach them.
	Contents
	Allocated time
	Assessment instruments to be used
	Resources

List the main resources to be used, including information technology if applicable.

	
	
	
	One class is
	
	minutes.
	
	

	
	
	
	
	
	
	
	

	
	
	
	In one week there are
	
	classes.
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Year 1
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Year 2
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


9. IB internal assessment requirement to be completed during the course
Briefly explain how and when you will work on it. Include the date when you will first introduce the internal assessment requirement, when the internal assessment requirement will be due and how students will be prepared to do it.

	


10. Links to TOK
You are expected to explore links between the topics of your subject and TOK. As an example of how you would do this, choose one topic from your course outline that would allow your students to make links with TOK. Describe how you would plan the lesson.

	Topic
	Link with TOK (including description of lesson plan)

	
	


11. International mindedness
Every IB course should contribute to the development of international mindedness in students. As an example of how you would do this, choose one topic from your outline that would allow your students to analyse it from different cultural perspectives. Briefly explain the reason for your choice and what resources you will use to achieve this goal.

	Topic
	Contribution to the development of international mindedness (including resources you will use)

	
	


12. Development of the IB learner profile
Through the course it is also expected that students will develop the attributes of the IB learner profile. As an example of how you would do this, choose one topic from your course outline and explain how the contents and related skills would pursue the development of any attribute(s) of the IB learner profile that you will identify. 
	Topic
	Contribution to the development of the attribute(s) of the IB learner profile

	
	


13. Resources
Are instructional materials and other resources available in sufficient quality, quantity and variety to give effective support to the aims and methods of the courses? Will students have access to resources beyond the ones available at school? Briefly describe what plans are in place if changes are needed.
	


	Diploma Programme subject outline—Group 4: experimental sciences

	School name
	
	School code
	

	Name of the DP subject
	

	Level
(indicate with X)
	
	
	
	
	
	
	

	
	Higher
	
	Standard completed in two years
	
	Standard completed in one year *
	
	

	
	
	
	
	
	
	
	

	Name of the teacher who completed this outline
	
	Date of IB training
	

	Date when outline was completed
	
	Name of workshop 
(indicate name of subject and workshop category)
	


* All Diploma Programme courses are designed as two-year learning experiences. However, up to two standard level subjects, excluding languages ab initio and pilot subjects, can be completed in one year, according to conditions established in the Handbook of procedures for the Diploma Programme.
14. Course outline

· Use the following table to organize the topics to be taught in the course. If you need to include topics that cover other requirements you have to teach (for example, national syllabus), make sure that you do so in an integrated way, but also differentiate them using italics. Add as many rows as you need.
· This document should not be a day-by-day accounting of each unit. It is an outline showing how you will distribute the topics and the time to ensure that students are prepared to comply with the requirements of the subject.
· This outline should show how you will develop the teaching of the subject. It should reflect the individual nature of the course in your classroom and should not just be a “copy and paste” from the subject guide.

· If you will teach both higher and standard level, make sure that this is clearly identified in your outline.
	
	Topic/unit

(as identified in the IB subject guide)

State the topics/units in the order you are planning to teach them.
	Contents
	Allocated time
	Assessment instruments to be used
	Resources

List the main resources to be used, including information technology if applicable.

	
	
	
	One class is
	
	minutes.
	
	

	
	
	
	
	
	
	
	

	
	
	
	In one week there are
	
	classes.
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Year 1
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Year 2
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


15. The group 4 project

As the IB guides say, “The group 4 project is a collaborative activity where students from different group 4 subjects work together on a scientific or technological topic, allowing for concepts and perceptions from across the disciplines to be shared in line with aim 10—that is, to ‘encourage an understanding of the relationships between scientific disciplines and the overarching nature of the scientific method.’” Describe how you will organize this activity. Indicate the timeline and subjects involved, if applicable.
	


16. IB practical work and the internal assessment requirement to be completed during the course
As you know, students should undergo 40 hours (at standard level) or 60 hours (at higher level) of practical work related to the syllabus. Use the table below to indicate the name of the experiment you would propose for the different topics in the syllabus. Indicate which experiments you would use for assessing each of the internal assessment criteria—design (D), data collection and processing (DCP) and conclusion and evaluation (CE).

An example is given. Add as many rows as necessary.
	Name of the topic
	Experiment
	Indicate the experiments you would use for assessing design (D), 
data collection and processing (DCP) and conclusion and evaluation (CE)

(use D, DCP or CE)
	Any ICT used?
Remember you must use all five within your programme.

	Acids and bases
	Titration
	DCP
	Yes

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


17. Laboratory facilities

Describe the laboratory and indicate whether it is presently equipped to facilitate the practical work that you have indicated in the chart above. If it is not, indicate the timeline to achieve this objective and describe the safety measures that are applicable.

	


18. Other resources
Indicate what other resources the school has to support the implementation of the subject and what plans there are to improve them, if needed.

	


19. Links to TOK
You are expected to explore links between the topics of your subject and TOK. As an example of how you would do this, choose one topic from your course outline that would allow your students to make links with TOK. Describe how you would plan the lesson.
	Topic
	Link with TOK (including description of lesson plan)

	
	


20. International mindedness
Every IB course should contribute to the development of international mindedness in students. As an example of how you would do this, choose one topic from your outline that would allow your students to analyse it from different cultural perspectives. Briefly explain the reason for your choice and what resources you will use to achieve this goal.

	Topic
	Contribution to the development of international mindedness (including resources you will use)

	
	


21. Development of the IB learner profile
Through the course it is also expected that students will develop the attributes of the IB learner profile. As an example of how you would do this, choose one topic from your course outline and explain how the contents and related skills would pursue the development of any attribute(s) of the IB learner profile that you will identify. 
	Topic
	Contribution to the development of the attribute(s) of the IB learner profile

	
	


	Diploma Programme subject outline—Group 5: mathematics and computer science

	School name
	
	School code
	

	Name of the DP subject
	

	Level
(indicate with X)
	
	
	Standard completed in two years
	
	Standard completed in one year *
	
	

	
	Higher
	
	Standard completed in two years
	
	Standard completed in one year *
	
	

	
	
	
	Standard completed in two years
	
	Standard completed in one year *
	
	

	Name of the teacher who completed this outline
	
	Date of IB training
	

	Date when outline was completed
	
	Name of workshop 
(indicate name of subject and workshop category)
	


* All Diploma Programme courses are designed as two-year learning experiences. However, up to two standard level subjects, excluding languages ab initio and pilot subjects, can be completed in one year, according to conditions established in the Handbook of procedures for the Diploma Programme.
22. Course outline

· Use the following table to organize the topics to be taught in the course. If you need to include topics that cover other requirements you have to teach (for example, national syllabus), make sure that you do so in an integrated way, but also differentiate them using italics. Add as many rows as you need.
· This document should not be a day-by-day accounting of each unit. It is an outline showing how you will distribute the topics and the time to ensure that students are prepared to comply with the requirements of the subject.
· This outline should show how you will develop the teaching of the subject. It should reflect the individual nature of the course in your classroom and should not just be a “copy and paste” from the subject guide.

· If you will teach both higher and standard level, make sure that this is clearly identified in your outline.
	
	Topic/unit

(as identified in the 
IB subject guide)

State the topics/units in the order you are planning to teach them.
	Contents
	Allocated time
	Assessment instruments to be used
	Resources

List the main resources to be used, including information technology if applicable.

	
	
	
	One class is
	
	minutes.
	
	

	
	
	
	
	
	
	
	

	
	
	
	In one week there are
	
	classes.
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Year 1
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Year 2
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


23. IB internal assessment requirement to be completed during the course
Briefly explain how and when you will work on it. Include the date when you will first introduce the internal assessment requirement to your students, the different stages and when the internal assessment requirement will be due.

	


24. Links to TOK
You are expected to explore links between the topics of your subject and TOK. As an example of how you would do this, choose one topic from your course outline that would allow your students to make links with TOK. Describe how you would plan the lesson.
	Topic
	Link with TOK (including description of lesson plan)

	
	


25. International mindedness
Every IB course should contribute to the development of international mindedness in students. As an example of how you would do this, choose one topic from your outline that would allow your students to analyse it from different cultural perspectives. Briefly explain the reason for your choice and what resources you will use to achieve this goal.

	Topic
	Contribution to the development of international mindedness (including resources you will use)

	
	


26. Development of the IB learner profile
Through the course it is also expected that students will develop the attributes of the IB learner profile. As an example of how you would do this, choose one topic from your course outline and explain how the contents and related skills would pursue the development of any attribute(s) of the IB learner profile that you will identify. 
	Topic
	Contribution to the development of the attribute(s) of the IB learner profile

	
	


27. Resources

Describe the resources that you and your student will have to support the subject. Indicate whether they are sufficient in terms of quality, quantity and variety. Briefly describe what plans are in place if changes are needed.
	


	Diploma Programme subject outline—Group 6: the arts

	School name
	
	School code
	

	Name of the DP subject
	

	Level
(indicate with X)
	
	Higher
	
	
	Standard completed in two years
	
	
	Standard completed in one year *
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	(indicate option(s) in visual arts)
	
	
	(indicate option(s) in music)
	
	
	(indicate option(s) in music)
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Name of the teacher who completed this outline
	
	Date of IB training
	

	Date when outline was completed
	
	Name of workshop 
(indicate name of subject and workshop category)
	


* All Diploma Programme courses are designed as two-year learning experiences. However, up to two standard level subjects, excluding languages ab initio and pilot subjects, can be completed in one year, according to conditions established in the Handbook of procedures for the Diploma Programme.
28. Course outline

· Use the following table to organize the topics to be taught in the course. If you need to include topics that cover other requirements you have to teach (for example, national syllabus), make sure that you do so in an integrated way, but also differentiate them using italics. Add as many rows as you need.
· This document should not be a day-by-day accounting of each unit. It is an outline showing how you will distribute the topics and the time to ensure that students are prepared to comply with the requirements of the subject.
· This outline should show how you will develop the teaching of the subject. It should reflect the individual nature of the course in your classroom and should not just be a “copy and paste” from the subject guide.

· If you will teach both higher and standard level, make sure that this is clearly identified in your outline.
	
	Topic/unit/assessment component

(as identified in the 
IB subject guide)

State the topics/units/assessment components in the order you are planning to teach them.
	Contents
	Allocated time
	Assessment instruments to be used
	Resources

List the main resources to be used, including information technology if applicable.

	
	
	
	One class is
	
	minutes.
	
	

	
	
	
	
	
	
	
	

	
	
	
	In one week there are
	
	classes.
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	

	Year 1
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Year 2
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


29. Diploma Programme external and internal assessment components to be completed during the course
Briefly explain how and when you will work on them. Include the date when you will first introduce the assessment components to your students. Explain the different stages and timeline and how students will be prepared to undertake both.

	


30. Links to TOK
You are expected to explore links between the topics of your subject and TOK. As an example of how you would do this, choose one topic from your course outline that would allow your students to make links with TOK. Describe how you would plan the lesson.
	Topic
	Link with TOK (including description of lesson plan)

	
	


31. International mindedness
Every IB course should contribute to the development of international mindedness in students. As an example of how you would do this, choose one topic from your outline that would allow your students to analyse it from different cultural perspectives. Briefly explain the reason for your choice and what resources you will use to achieve this goal.

	Topic
	Contribution to the development of international mindedness (including resources you will use)

	
	


32. Development of the IB learner profile
Through the course it is also expected that students will develop the attributes of the IB learner profile. As an example of how you would do this, choose one topic from your course outline and explain how the contents and related skills would pursue the development of any attribute(s) of the IB learner profile that you will identify. 
	Topic
	Contribution to the development of the attribute(s) of the IB learner profile

	
	


33. Facilities and equipment
The teaching of this subject requires facilities and equipment to ensure a successful teaching and learning process. Describe the facilities and equipment that you have in your school to support the development of the course. Include any plans to further develop them and indicate the timeline.

	


34. Other resources
Describe other resources that you and your students may use at school, whether there are plans to improve them and by when. Include any resources from the outside community that may contribute to a successful implementation of your subject.

	


	Diploma Programme subject outline—environmental systems and societies

	School name
	
	School code
	

	Name of the DP subject
	

	Level
(indicate with X)
	Standard completed in two years
	
	
	
	

	
	
	
	Standard completed in one year *
	
	

	
	
	
	
	
	

	Name of the teacher who completed this outline
	
	Date of IB training
	

	Date when outline was completed
	
	Name of workshop 
(indicate name of subject and workshop category)
	


* All Diploma Programme courses are designed as two-year learning experiences. However, up to two standard level subjects, excluding languages ab initio and pilot subjects, can be completed in one year, according to conditions established in the Handbook of procedures for the Diploma Programme.
35. Course outline

· Use the following table to organize the topics to be taught in the course. If you need to include topics that cover other requirements you have to teach (for example, national syllabus), make sure that you do so in an integrated way, but also differentiate them using italics. Add as many rows as you need.
· This document should not be a day-by-day accounting of each unit. It is an outline showing how you will distribute the topics and the time to ensure that students are prepared to comply with the requirements of the subject.
· This outline should show how you will develop the teaching of the subject. It should reflect the individual nature of the course in your classroom and should not just be a “copy and paste” from the subject guide.

	
	Topic/unit

(as identified in the IB subject guide)

State the topics/units in the order you are planning to teach them.
	Contents
	Allocated time
	Assessment instruments to be used
	Resources

List the main resources to be used, including information technology if applicable.

	
	
	
	One class is
	
	minutes.
	
	

	
	
	
	
	
	
	
	

	
	
	
	In one week there are
	
	classes.
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Year 1
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Year 2
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


36. IB practical work and the internal assessment requirement to be completed during the course
As you know, students should undergo 30 hours of practical work related to the syllabus. Use the table below to indicate the names of the experiments, investigations and/or projects you would propose for the different topics in the syllabus. An example is given. Add as many rows as necessary. Indicate which of them you would use for assessing each of the internal assessment criteria—planning (Pl), data collection and processing (DCP) and discussion, evaluation and conclusion (DEC).
	Name of the topic
	Experiment/investigation/project
	Indicate those you would use for assessing planning (Pl), data collection and processing (DCP) and discussion, evaluation and conclusion (DEC)

(use Pl, DCP or DEC)

	Topic 5 Pollution management,
sub-topic 5.2 Detection and monitoring of pollution
	Measuring air and water pollution
	DEC

	
	
	

	
	
	

	
	
	

	
	
	


37. Laboratory facilities

Describe the laboratory and indicate whether it is presently equipped to facilitate the practical work you have indicated in the chart above. If it is not, indicate the timeline to achieve this objective and describe the safety measures that are applicable.

	


38. Other resources
Indicate what other resources the school has to support the implementation of the subject and what plans there are to improve them, if needed.

	


39. Links to TOK
You are expected to explore links between the topics of your subject and TOK. As an example of how you would do this, choose one topic from your course outline that would allow your students to make links with Theory of Knowledge. Describe how you would plan the lesson.
	Topic
	Link with TOK (including description of lesson plan)

	
	


40. International mindedness
Every IB course should contribute to the development of international mindedness in students. As an example of how you would do this, choose one topic from your outline that would allow your students to analyse it from different cultural perspectives. Briefly explain the reason for your choice and what resources you will use to achieve this goal.

	Topic
	Contribution to the development of international mindedness (including resources you will use)

	
	


41. Development of the IB learner profile
Through the course it is also expected that students will develop the attributes of the IB learner profile. As an example of how you would do this, choose one topic from your course outline and explain how the contents and related skills would pursue the development of any attribute(s) of the IB learner profile that you will identify.
	Topic
	Contribution to the development of the attribute(s) of the IB learner profile

	
	


	Diploma Programme course outline—TOK

	School name
	
	School code
	

	Time distribution
	
	
	
	
	

	
	Starting date of TOK course in year 1 
of the Diploma Programme
	
	Ending date of TOK course in year 2 
of the Diploma Programme
	
	

	
	
	
	
	
	

	Name of the teacher who completed this outline
	
	Date of IB training
	

	Date when outline was completed
	
	Name of workshop 
(indicate name of subject and workshop category)
	


42. Course outline

· Use the following table to organize the topics to be taught in the course. Add as many rows as you need.
· This document should not be a day-by-day accounting of each unit. It is an outline showing how you will distribute the topics and the time to ensure that students are prepared to comply with the requirements of the course.
· This outline should show how you will develop the teaching of the course. It should reflect the individual nature of the course in your classroom and should not just be a “copy and paste” from the TOK guide.
	
	Topic/unit

(as identified in the IB guide)

State the topics/units in the order you are planning to teach them.
	Contents
	Allocated time
	Assessment instruments to be used
	Resources

List the main resources to be used, including information technology if applicable.

	
	
	
	One class is
	
	minutes.
	
	

	
	
	
	
	
	
	
	

	
	
	
	In one week there are
	
	classes.
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Year 1
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Year 2
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


43. Links with Diploma Programme teachers

As the TOK guide indicates, it is an IB requirement that all Diploma Programme teachers are familiar with TOK as they have to make connections with TOK questions in their own courses. They can also suggest some theoretical concerns that could be taken further in the TOK classroom. Within this context, how do you plan to work with your colleagues to ensure that TOK becomes a real link among all of them?

	


44. TOK assessment components
Briefly explain how and when you will work on them. Include the date when you will first introduce the assessment components to your students. Explain the different stages, the timeline and how students will be prepared to undertake both.

	


45. International mindedness
Every IB course should contribute to the development of international mindedness in students. As an example of how you would do this, choose one topic from your outline that would allow your students to analyse it from different cultural perspectives. Briefly explain the reason for your choice and what resources you will use to achieve this goal.

	Topic
	Contribution to the development of international mindedness (including resources you will use)

	
	


46. Development of the IB learner profile
Through the course it is also expected that students will develop the attributes of the IB learner profile. As an example of how you would do this, choose one topic from your course outline and explain how the contents and related skills would pursue the development of any attribute(s) of the IB learner profile that you will identify. 
	Topic
	Contribution to the development of the attribute(s) of the IB learner profile

	
	


	Diploma Programme programme outline—CAS

	School name
	
	School code
	

	Name of CAS coordinator
	
	Date of IB training
	

	Date when outline was completed
	
	Name of workshop
(indicate name of subject and workshop category)
	


A: Context

	12. Projected number of Diploma Programme students who will be entered in 
the first exam session, once the school has been authorized
	


13. Describe the social and physical environment of the community in which the school is located.
	


B: Organization of CAS 
Schools are required to provide resources and staff to support the delivery of an appropriate and varied CAS programme.
47. Coordination

	h. Will the CAS coordinator have only this role in the school?
	Yes
	
	No
	


i. If your answer is no, answer the following questions:

i. What additional responsibilities will the CAS coordinator have?
	


ii. What percentage of the CAS coordinator’s scheduled time will be devoted to CAS?
	


j. In larger schools a team approach is recommended. If this is the case in the school, answer the following questions: 

i. How will the school identify CAS advisers to ensure that the students are helped to make the most of their CAS experience?
	


	ii. How many students will be under each CAS adviser’s responsibility?
	
	


iii. How will the CAS coordinator guide and supervise the advisers?
	


iv. What procedures will be in place to ensure consistency among advisors’ responses to questions related to proposed activities?
	


48. Time allocation
Indicate the weekly time allocation for CAS activities. Identify the time allocated for meetings of students with advisers/CAS coordinator and time allocated for CAS activities. 

	
	Weekly time allocated for students to meet with 
CAS coordinator/advisers
	Weekly time students devote to CAS activities

	Within the school’s timetable
	
	

	Outside the school’s timetable
	
	


Describe other time arrangements, if applicable.

	


49. Length of the whole CAS programme (it must expand over 18 months at least)
	
	Month of year 1 of the 
Diploma Programme
	Month of year 2 of the 
Diploma Programme

	It will start
	
	

	It will end
	
	


50. Budget
Indicate how the budget for CAS has been produced. Identify different types of support that the school will provide for CAS (for example, administrative, transportation).
	


51. Monitoring/advising

How often will interviews with each student take place? Indicate length of interview and main objectives.
	


52. Supervision

Who will be involved in the supervision of students (teachers, other school staff, parents, members of the community)? How will the school brief them about its expectations?

	


53. CAS programme

k. How will the school ensure that the students are given opportunities to choose their own CAS activities? 

	


l. How will the school promote students undertaking activities in a local and/or international context? Indicate any challenges that the school may face in achieving this objective. 

	


m. How will students be advised to plan their CAS programme taking the learning outcomes into account?

	


n. Give an example of a potential student’s CAS programme that you would consider as appropriate to address all eight learning outcomes. Do not forget that each student should participate in at least one project involving teamwork that integrates two or more CAS areas and is of significant duration. 

	


o. What strategies will you apply to ensure that students reflect on their CAS experiences?

	


p. How will the school record the progress of the student’s CAS programme?

	


q. How will the student record their CAS experiences and reflections?

	


r. How will the school report on the student’s CAS programme to parents?

	


s. How will the school promote the student’s achievements in CAS within the school community?
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